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New to ISU Travel?                     
Whatever your travel needs, it is the responsibility of all faculty, 

staff and students to be familiar with and understand ISU policy 

and procedures with regard to travel for ISU business. We are 

here to make your transition easy and smooth, so don’t hesi-

tate to contact us by phone or email, make time to attend one 

of our helpful training sessions, and keep an eye out for any 

updates and changes occurring in the world of travel. We have 

a lot of information readily available to you on our website 

which you can access here:  

http://www.indstate.edu/controller/finance/trav-bud/home.html 

 

Also, we utilize several forms of communication to keep you   

informed about anything related to ISU Travel. They are:  

*Travel Times—Travel Department Quarterly Newsletter  

*Banner Finance List Messages—If you are not signed up,    

contact our office today and we will be glad to help you.  

*ISU Today-Communications and Marketing Department daily 

updates  

If you are unable to attend one of our training sessions, we are 

able to arrange a training session in coordination with your   

department or you may want to schedule a one on one      

session in our office or yours.  

Please contact us with any travel needs or concerns and  we 

will be glad to offer our assistance. 

The Travel Department strives to provide excellent service to all of our 

customers. If you have any comments or suggestions as to how we can 

better serve you, feel free to contact us.                                           

Teresa Sale                                          Janice Karn                                                     

Travel Account Specialist                   Assistant Travel Account Specialist                

Teresa.Sale@indstate.edu                   Janice.Karn@indstate.edu                                                            

Phone: 8 1 2 -2 3 7 -3 5 4 1                            Phone: 812-237-3542 
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2013 is here and we want to send some reminders your way.  

*Travel Authorization—Please submit a Travel Authorization to our  office no later than 3 weeks prior to travel. 

This is a requirement for all university-related travel.  

*Travel Reimbursement Request—Please submit your original copy (no faxed or scanned copies) request 

within 30 days of return from travel.    After 60 days reimbursement must be submitted as one time only and becomes    

taxable income. 

*Receipts—Reimbursement for costs will occur when original receipts are provided.  Credit Card statements and      

photo copies of receipts are not acceptable!  

*Per Diem—Please include your lodging receipt to verify your per diem rate. Regardless of receiving reimbursement    

or direct bill  for your lodging, we still need this documentation for auditing purposes. If you are staying with family or 

friends, please provide the address including city and zip code.  

*First and Last day of travel is always partial rate regardless of time of departure and arrival.  

*Signatures—Please make sure the request is signed appropriately by the claimant, the Department Chair, Dean       

and if necessary the Vice President.  

*Mileage—Mileage is figured at one round trip amount per trip.  Please  d0 not split it in half or by day, it is one      

round trip amount only.  The current mileage rate is 56.5 cents per mile as of January 1, 2013.                      

For all questions related to ISU Travel, please contact our office and we will be glad to assist you.  

                                                                                                                                                   

 * 56.5 cents per mile for the first 500 business miles driven 

 * 28.25 cents per mile for the next 2,500 business miles driven 

 * 0 cents per mile for all additional over 3,000 business miles driven  

NEW MILEAGE RATE 2013: 

ISU Travel 2013—Are you ready?  



WASHINGTON -- Telecommunications regulators are planning a push to increase Wi-Fi speed in      

airports, convention centers and other major hubs where travelers often see download speeds 

slow to a maddening crawl. 

Federal Communications Chairman Julius Genachowski said in a speech at the Consumer         

Electronics Show in Las Vegas on Wednesday that the agency planned to free up unlicensed    

spectrum in the 5 gigahertz band in order to improve wi-fi service both in terms of speed and   

capacity. 

It would be the largest block of unlicensed spectrum to be made available for expansion of wi-fi 

since 2003, the FCC said. 

"As this spectrum comes on line, we expect it to relieve congested Wi-Fi networks at major hubs 

like convention centers and airports," said Genachowski, according to a statement from the 

FCC. 

"It will also help in homes as tablets and smartphones proliferate and video use rises," he 

added. Improved HD video distribution capability will be among the benefits. 

Genachowski said that the first steps to free up the spectrum would be taken in February. 

Courtesy of NBC.com travel January, 2013  

FCC to push for faster Wi-Fi at airports, other hubs: 

Goodbye jet lag? New website offers free solution 

There are zombies among us. Look up any traveler who’s just flown across several time zones, 

and you’ll find an irritable, lifeless creature that wilts during the day and roams about at night. 

But a new online tool wants to help, working on the principle that strategic exposure to – and 

avoidance of – light can adjust your biological clock and make jetting around a bit easier on 

your body.  

Jet Lag Rooster invites you to plug in your trip itinerary, the times you usually go to sleep and 

awaken, and whether you’d like to start shifting your slumber schedule before you leave or 

when you arrive, and the free service calculates the optimal times – down to the hour – when 

you should seek light, and when you should avoid it. 

The site was launched on New Year’s Day by Jay Olson, a researcher at Simon Fraser University 

in Vancouver, British Columbia, who said he was inspired to look for a remedy after traveling to 

Greece and struggling to adjust to his new time zone.  

If you don’t want to start the routine before your trip, you can still minimize the effects of jet 

lag if you follow the plan after your arrive at your destination, Olson said. 

He named the service “Jet Lag Rooster” in honor of the bird that has for centuries signaled the 

start of the day. The site is a web-based tool for now – he’s not sure whether he’ll develop a 

smart phone app. 

 

Courtesy of NBC.com travel January, 2013  

http://www.nbcnews.com/travel/travelkit/fcc-push-faster-wi-fi-airports-other-hubs-1B7914306
http://www.nbcnews.com/travel/travelkit/goodbye-jet-lag-new-website-offers-free-solution-1B7915783
http://www.jetlagrooster.com/


 

  FALL TRIVIA ANSWERS: 

  “The Hick from French Lick” is the nickname of Which NBA        

superstar?           

Larry Bird  

   What is the Indiana state bird? 

Cardinal  

   Which U.S. president moved to Indiana when he was 7 years old? 

Abraham Lincoln  

   Which Indiana town receives 500,000 letters each Christmas?  

Santa Claus 

   How many state parks are in Indiana?  

28 

   What is the Indiana state motto?  

The Crossroads of America 

    What was Wabash, Indiana the first in the nation to have in 

1880?  

Electric street lights 

   The name Indiana was first used in the 1760’s and applied to a                

private tract of land in another state. Which state was it?  

Pennsylvania 

   How many covered bridges are in Parke County, Indiana?  

31  

(trivia provided by www.funtrivia.com & www.squidoo.com)  

 

WINTER TRIVIA 

1. What state is the Grand Canyon? 

2. What is the longest river in the United States? 

3. What is the most visited tourist attraction in the 

world? 

4. How many Smithsonian museums and galleries     

are in Washington DC? 

5. Which major Canadian city has not hosted              

the Olympics? 

6. What calendar determines the date of the            

Chinese New Year? 

7. How many counties are in Indiana? 

8.  What county is Indiana’s geographic center? 

 

 

(trivia provided by www.travelandleisure.com; www.eslpartyland.com       

& squidoo.com) 

 

Where in the world is Sycamore       

Sam?  

Last month he visited….  

Bridgeton, Indiana 

 

Where in the world is Sycamore Sam 

NOW?  


